Finding Your Students with Late IEPs
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MICIS December 2007 Special Education Period Count

Here’s how to track down your students that are recorded as having a late IEP in the MICIS Special Education December 2007 count.  You will need to have a user login and password for MICIS.
Choose the MICIS menu options for Data Exchange / Periodic Count / Reports / Submitted Data.  Then look at the second report from the bottom, “Periodic Count Summary”.  Choose your ISD.  Choose your LEA.  The Period dropdown should default to December 2007 Count.  If you want to see all the LEAs in your ISD, leave the District default at [ALL].  Click the Preview button in the upper right corner.  
Look at the following example output from Bay-Arenac.  See that four students have late IEPs, 1 each from Essexville and Pinconning and 2 from Bay County PSA.  Also note that 1 IEP is between 6 and 9 months overdue and the other three are all within 3 months overdue.

[image: image1.emf]
Now to see the actual students, move up the menu (same section) to the second item from the top, “Spl Ed Primary Active Student Count.  Again, choose your ISD and District.  Click on the box in the lower left labeled “Records with IEP more than a year old.” Then click the Preview button.  You can use the Group By and Sub Group By options to further filter large lists.  
The following sample shows the “Summary Report” for confidentiality reasons.  The title section of the report lets you know there was a Group By with Attending District and it is only showing the records with IEP more than a year old.  When the “Detailed Report” option is selected, the names of the students will print on the list.
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